DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DaTe ADOPTED BY THE COUNTY COMMISSION OF PUBLIC

PUBLIC RECORDS! RECORDS:

september 22, 2010 (){7/66’ 6(’ 0820, 27 20/0
et el

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS/ prntep Name: Jim Corridan 7

SIGNATURE

CHAIRPERSON DFTH 4COUNTY COMMISS PusLIC REGORDS: PRINTED NAME: F
S:GNA'L,&E/(L é_d//(/)l ; \(’\V\\C/@\{f ( /P 7 /Yl@/“}

SECRETARY OF THE COUNTY CWM'SS ON PUBLJ,C RECORDS.: PrinTED NAME:
4 é /M schse! 4 Pzl n>

SIGNATURE / ’L f/é;é/é”g /L

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS,

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,
indianapolis, IN 46204. )

2. Officials should first reference their office-specific retention schedule. If the form/record series you're looking for is not listed, refer to this
general retention schedule {GEN)

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 JAC 2 or Administrative
Rule 6 (Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all
included forms. -

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted September 22, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records
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s\ County Auditor Retention Schedule (AU)
*/ndiana Commission on Public Records — County Records Management

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PuBLIC
PUBLIC RECORDS: ‘ RecoRDS:
JUNE 23,2010 (//W//ﬁ‘ 6{"\49/&1/ o/ ol0/0
e . - e '
DiRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS/ pamnted Name: Jim Corridan
SIGNATURE . — -
CHAIRPERSON OF Tfs COUNTY COMMISSION OF ¢ REcoros: PRINTED NAME!
SIGNAME("(( /é/t,{,é ( 1’\Y)\Q,, L {X Cine | !6 Q S:— Cormees)
SECRETARY OFTHE COUNTY COMMISSION OF P UBLIC RECORDS: PRINTED NAME: N
, . 4
T Nttba el - FOA ey 3 Michae| A Brown
SIGNATURE ~F LS.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,
Indianapolis, IN 46204,

2. Officials should first reference this office-specific retention schedule, if the form/record series you're looking for is not listed, refer to the
general retention schedule (GEN)

3. Ail records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records {PR-1}, State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 [AC Z or Administrative
Rule 6 {Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure lotation. Duplicate rélls for office use.

Electronic records and computer printouts that include data from more than ane (1) form must be retained for the longest retention period for all
included forms.

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements,

HIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted June 23, 2010 by the Oversight Committee on Public Records/indiana Commission on Public Records
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Cities and Towns Retention Schedule {CT)
indiana Commission on Public Records — County Records Management

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE! DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS! Recoros:

i 19,201 ( ake OcNobew o/ o200
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON Puauc Rsco PrINTED NAME: Jim Cgmdan "

SIGNATURE :

CHAIRPERSON OF THE opNTY Comm:smoru OF PLguic PRINTED NAME:

SIGNATURE k L M /éé( \;5 (/a"\i W M (Cine [ (69 % InaWaa el

SECRETARY OF THE CDGEL?MMISS«QN OF PusLc 'RECORDS: PRINTED NAME: ) ) g \\)

< / Ll p € . i el A. Brown

SIGNATURE Y?céf,ézh

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records fisted on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,
indianapolis, IN 46204.

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the
general retention schedule {GEN)

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 |AC 2 or Administrative
Rule 6 {Court Records).

Microfiimed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolis of microfilm to be stored offsite in secure location. Duplicate rolis for office use.

Electronic records and computer printouts that include data from more than one {1) form must be retained for the longest retention period for all
included forms. .

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted May 19, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records
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Non-judicial County Clerk Retention Schedule {CL)
Indiana Commission on Public Records — County Records Management

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED 8Y THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS! REcoRrDs:
MAY 19, 2010 ' %// @(’Ya(ﬁv a7/, 070
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC choaos/ printes Name: Jim Corridan
SIGNATURE
CdA!RPERSON OF THE’CO NTY CoMMISSION OF PusLIC REC PRINTED NAME: /_3
SIGRATURE CW - ”WW- iche (e < Fo Ve
SECRETARY.QF THE Co\ﬁw COMMISSION OF Puauc RECQRDS: PRINTED NAME: ) N

/ }Z)C W £ B> /1 /(,/&zqﬁ/ Zq fi%‘?ftu ‘
SIGNATURE UL

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of
the form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street
W472, indianapolis, IN 46204,

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the
general retention schedule {GEN) .

3, All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 IAC 2 or Administrativ
Rule 6 (Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from more than one {1) form must be retained for the longest retention period for all
included forms. '

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements,

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted May 19, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records
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DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS: . RecoRps:
July 14, 2010 Oﬂ?/@z @ Cv 070 |
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC ReeoRDs Printen Name: Jim Co mdan
SIGNATURE

CHAIRPERSON OF T@JNW ComMIssION OF PUBLic R{t}aos: PRINTED NAME:

, 3 )L i

S:GNAIURE i&ﬁ ( “’Q WAQ’YVQ &“’/( { CN (’f.) ’(‘< U Y‘ 478

SECRETARY OF THE COUNTY COMMISSION OF PuBLIC RECGRDS! PRINTED NAME: &

"IN tehnel @ “Bhacer Micpuel A Browvn
SIGNATURE ) M

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

{nstructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,
Iindianapolis, IN 46204.

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the
general retention schedule {GEN}

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1}, State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 1AC 2 or Administrative
Rule 6 {Court Records).

Microfiimed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from more than one {1) form must be retained for the longest retention period for all
included forms.

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are Subiect to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted July 14, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records
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. Public Libraries Retention Schedule {LIB)
) Indiana Commission on Public Records — County Records Management

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS: RECORDS:

September 22, 2010 | (}r/a/( é(:vodﬁu ﬁ{/ agd/(j

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC Rscoaos printen Name: Jim Corri dan
SIGNATURE
CHAIRPERSON OF T u:\m Comwssnoru | OF PUBLC RECORDS! PRINTED NAME: . i

¥ Nehelle TR 2
SaG:\ATURl\/{ (Q,Z,[/(/ < CA S \(\\\QV a2 & o { ;;’71@/\’
SECRETARY QFI £ COUNTV COMMISSION OF PUBLIC RECORDS: PRINTED NAME!
SIGNATURE ))L{/ﬁ/éf,éﬂ /( C@M%rﬂy //i, /M (< Z%‘é"/ 74 ’B{ AN

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyéd upon completion of a Notice of Destruction, State Form 44305 and distribution of copias of
the form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street
W472, Indianapolis, IN 46204,

2. Officials should first reference this office-specific retention schedule, If the form/record series you're looking for is not listed, refer to the
general retention schedule {GEN)

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records {PR-1}, State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the

INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 IAC 2 or Administrative
Rule 6 {Court Records}.

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolis of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from more than one {1} form must be retained for the longest retention period for all
inctuded forms.

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted September 22, 2010 by the Oversight Committee on Public Records/indiana Commission on Public Records
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| DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS! . RECORDS:
MAY 19, 2010 C)@/é { ;Q\/Q(ﬁgu X%’ old/0
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS prinTed Name: Jim Corridan
SIGNATURE : .
CHA!RPERSON OF THE C NTY COMMISSION Q. PHBU\ ieﬁi PRINTED NAME: "Q

4 et
SIGNATURE (-L&éé /L({ é/( \)\< YYeo \/Y\\ { CJ"\Q ( ( 6) = Pace NG
SECRETARY OF THE.COUNTY COMMISSION OF PUBLIC Recoaos ' PRINTED NAME: ) o
S|G\4Anjag }M/é‘f(«’é’ {{ %W"}"—" g ‘ /2/[ l(jz/c’f}/ AI B’mﬁ e/

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44305 and distribution of copies of
the form to the Clerk of the Circuit Court of the County and to the INDIANA COMMI SSION ON PUBLIC RECORDS, 402 West Washington Street
W472, Indianapolis, IN 46204.

2. Officials should first reference this office-specific retention schedule. If the farm/record series you're looking for is not listed, refer to the
general retention schedule (GEN}

3. All records not fisted on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 1AC 2 or Administrative
Rule 6 {Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic recards and computer printouts that include data from more than one (1) form must be retained for the longest retention period for ail
included forms,

Any STATE BOARD QF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted May 19, 2010 by the Oversight Committee on Public Records/indiana Commission on Public Records
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% Special Districts Retention Schedule (SD)
¥/ Indiana Commission on Public Records — County Records Management

| DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
' PUBLIC RECORDS: ) RECORDS:

JUNE 23, 2010 C)‘(rl/é:? 0(’\/6‘ Y, dfé ola/0

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS / PrinteD Name: Jim Corridan

SIGNATURE

CHAIRPERSON OF THE COUNTY Comwss 10N OF PUBLIC RECORPS: PRINTED NAME:

4 ) ) .
SIGNATURE /»y')’»é?;_, \{/Y\k C/‘"\p e \1" NN
SECRETARY O‘F THE COUNTY Comai SSION OF Puauc ECOR PRINTED NAME: 74 B »)
'
SHENATURE ,2(//// (,%m/j‘-/ M Ve /Zﬁ’ & / Yy i 1
HEH

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of capies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMM!SSION ON PUBLIC RECORDS, 402 West Washington Street W472,
indianapolis, IN 46204.

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the
general retention schedule {(GEN}

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Reguest for Permission to Destroy or
Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES: .

Permanent records may be maintained either in the original format ar an microfilm that meets standards outlined in 60 1AC 2 or Administrative
Rule 6 {Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and camputer printouts that inciude data from more than one (1) form must be retained for the longest retention period for all
included forms,

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements,

The Special Districts General Retention Schedule has been prepared in accordance with the STATE BOARD OF ACCOUNTS Accounting and Uniform
Compliance Guidelines Manual for Special Districts for use by the following entities:

1. Conservancy Districts

2. Regional Water, Sewage And Solid Waste Districts

3. Solid Waste Management Districts

4. Fire Protection Districts

5. Airport Authorities

8. Public Transportation Corporations

7. Regional Planning Commissions

8. Other Special Districts, Such As Port Authorities, Flood Control Districts, Building Authorities, Fire Protection Territories, Water Authorities or any
other district required to follow state statutes and audited by the State Board of Accounts.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted June 23, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records
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Township Trustee Retention Schedule {TT)
%l Indiana Commission on Public Records — County Records Management

DATE AFPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC
PUBLIC RECORDS: RECORDS:
. A - .
_MAY 19, 2010 7(0’1@ ﬁ{”%i&(/ 0(4/ a0 /¢
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECOR DS / PRINTED Name: Jim Corrldan
SIGNATURE
CHAIRPERSON OF ffH ovNTv COMM ISSION OF PusLl CORDS PRINTED NAME: ]‘
o "
- J .
SIGNATURE ( \(\{\C "\( S < ‘3 V’Y\C' ]
SECRETARY OF THE COUNTY COMMISSION OF Pssuc Recom}s PRINTED NAME:
/14 /0/212@/ / - 25)4’13 i

SIGNATURE 2/7 L%é é‘//éfd) [/MW )71/2/4__

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44505 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,

Indianapolis, IN 46204,

2. Officials should first reference this office-speci_ﬁc retention schedule. if the form/record series you're looking for is not listed, refer to the
general retention schedule (GEN)

3. Altrecords not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1}, State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 1AC 2 or Administrative
Rule 6 {Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from more than one (1} form must be retained for the longest retention period for all
included forms.

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted May 19, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records

Page 1 of 2




. County Treasurer Retention Schedule (TR)
indiana Commission on Public Records — County Records Management

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC

PUBLIC RECORDS: RECORDS:

MAY 19, 2010 V4 / {7/@ | ﬁ \/ /9

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS PrINTED NaME: Jim Comdan
SIGNATURE
CHARPERSON OF THECOPNTY COMMISSION-OR-RUBLIC REF}?RDS PRINTED NAME: =
e = Fe

SiGn AJUK£ /L z%}/’? ‘Aj% #%’Q /\{‘Y\{(w’"\e C‘xg ka
SECAETARY OF THE COUNTY COMMISSION OF PUBLIC RECORDS: PRINTED NAME: /VZ /4

. s chees Ao Brows
SIGNATURE ?{,»{.,/}’é,g&éi (Li y Yiady

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.

Instructions:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44305 and distribution of copies of the
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472,

Indianapolis, IN 46204.

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the
general retention schedule (GEN)

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or
Transfer Certain Public Records (PR-1}, State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the

INDIANA COMMISSION ON PUBLIC RECORDS.

GUIDELINES:

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 |AC 2 or Administrative
Rule 6 {Court Records).

Microfilmed records may be deposited or transferred according to the retention period outlined for that record.

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use.

Electronic records and computer printouts that include data from mare than one {1) form must be retained for the fongest retention period for all
included forms. : ’

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements.

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.
Adopted May 19, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records

Page 10f2
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INDIANA PUBLIC SCHOOLS GENERAL RETENTION SCHEDULE
INDIANA COMMISSION ON PUBLIC RECORDS
COUNTY RECORDS MANAGEMENT

Date approved by the Oversight Committee on Name of county adopting retention schedule Date adopted by the County Commission of Public
Public Records Records

Revised April 20, 2005 |
C.)/fcz/ée (Yoo o2/, 52070

Director, Indiana Commission on Public Records/State Archivist

Signature ' Printed name

Chairperson of the County Commission of Public Records

Signature L\ ;P 9 Printed name .A e -‘
-

Secretary of the County Commission of Public Records

Printed name /Z/] / C/? 7 / ;4 . Bf D2 (e27)

. S%gnamre’?ﬁ;’%{/‘%‘%é? /Z %@YM

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY
COMMISSION OF PUBLIC RECORDS.

INSTRUCTIONS:

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State
Form 44905 and distribution of copies of the form to the Clerk of the Circuit Court of the County and to
. the INDIANA COMMISSION ON PUBLIC RECORDS / STATE ARCHIVIST, 402 West Washington Street

W472, Indianapolis, IN 48204,

2. All records NOT LISTED on this approved schedule can be destroyed or transferred only by
completing a Reguest for Permission to Destroy or Transfer Certain Public Records (PR-1), State Form
30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the
INDIANA COMMISSION ON PUBLIC RECORDS / STATE ARCHIVIST.

GUIDELINES:
Permanent records may be maintained either in the original format or on microfiim that meets standards

< outlined in 60 IAC 2 or Administrative Rule 6 (Court Records).

Microfilmed records may be DEPOSITED OR TRANSFERRED according to the retention period outlined
for that record.

Electronic records and computer printouts that include data from more than one (1) form must be
retained for the longest retention period for all included forms,

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to
the same retention requirements.




