
~/~~'(: 

,~1' ~i.\County/Local General Retention Schedule (GEN) 

~~';'.•.."_.A'" Indiana Commission on Public Records - County Records Management 
',!.!lL 

DAn APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSIO", OF PUBLIC 

PUBUC RECORDS: RECORDS: 

PRINTED NAME: Jim Corridan 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 

form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. 

2. Officials should first reference their office-specific retention schedule. If the form/record series you're looking for is not listed, refer to this 
general retention schedule (GEN) 

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Requestfor Permission to Destroy or 
Transfer Certain Public Reco(ds ([,R·l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS. 

GUIDELINES: 


Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 


Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 


included forms. 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 


THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted September 22, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records 
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county Auditor Retention Schedule (AU) 

Indiana Commission on Public Records - County Records Management 


J\yy,'UVIW BY THE OVERSIGHT COMMITIEE ON NAME OF COUNiY ADOPTING RETENTION SCHEDULE: 

PUBLIC RECORDS: 

JUNE 23, 2010 

DATE ADOPTED BY THE COUNiY COMMISSION OF PUBLIC 
RECORDS: 

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS PRINTED NAME: jim Corridarr' 

CRECORDS: 

SECRETARY OF ECOUNW COMMISSION OF PUBLIC RECORDS: 

(~ftu,-1J~t!,ti2 t1 ' ~&~ilYL- A 

SIGNATURE '-71t:-R.)L 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 
general retention schedule (GEN) 

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 
Tronsfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON P.UBLlC RECORDS. 

GUIDELINES: 

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 


Security/original rolls of microfilm to be stored offsite in ~ecurelocatiori. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

included forms. . 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 


THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS, 

Adopted June 23, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records 
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I 

Cities and Towns Retention Schedule (CT) 

Indiana Commission on Public Records - County Records Management 


DATE ADOPTED BYTHE COUNTY COMMISSION OF PUBLICBY THE OVERSIGHT COMMITIEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: 

RECORDS: 

MAY 2010 

PRINTED NAME: 

/~1{c-i#el 

PRINTED NAME: Jim Corridan 

SIGNATURE 

PRINTED NAME:CHAIRPERSON OF THE 9f-'NTY COMM,ISSION OF~LlC 

SIGNATURE l"C Lc ~ _ t::1 ll~t-:: ----- , .=:J---'.I--'--i ;S,B.:FARY OF THE COUNr: CJMMISSI~N OF P,0BLlC RECORDS: 

! '/}[iAyldrV- a· ~-UrYL . /J. 
SIGNA TURE Yh_t!.¥A
~~........- ..
~---

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
indianapolis, IN 46204, 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 

general retention schedule (GEN) 


3, All records not listed on these approved schedules can be destroyed or transferred only by completing a Requestfor Permission to Destroy or 
Transfer Certain Public Records (PR-i), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS, 

GUIDELINES: 

Permanent records may be maintained either in the original format or on microfitm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 

Security/original rolls of mic~ofilm to be stored offsite in secure location. Duplicate rolls for office use. 

Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 
included forms, 

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

A~opted May 19, 2010 by the Oversight Committee on Public Recordsllndiana Commission on Public Records 


Page 1 of 2 



Non-Judicial County Clerk Retention Schedule (CLl 
Indiana Commission on Public Records - County Records Management 

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON 

Pl.,BLlC RECORDS: 


~M~A~Y"-~20=:::::.1O=---____.... 
DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1, Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of 
the form to the CJerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street 
W472, Indianapolis, IN 46204. 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 
general retention schedule (GEN) 

NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC 
RECORDS: 

___---,-----_""-I """",,-~,-----____~-->::::C2~t!~~--'Lm'J 6..Lu~( / q?d /0 
PRINTED NAME: Jim Corridan 

PRINTED NAME: 

~{'(cA\f? {( e 
PRINTED NAME: 

/VI /c-fYt rei fI { t3r-av ~1 

3, All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 

Transfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 

INDIANA COMMISSION ON PUBLIC RECORDS. 


GUIDELINES: 

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record, 


SecLirity/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

BOARD OF ACCOUNTS forms approved. for use in lieu of prescribed forms are subject to the same retention requirements. 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted May 19, 2010 by the Oversight Committee on Public Records/l ndiana Commission on Public Records 
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County Coroner Retention SchE;!dule (CO) 

Indiana Commission on Public Records - County Records Management 


DATE ADOPTED BYTHE COUNTY COMMISSION OF PUBLIC 

RECORDS: 

APPROVED BY THE OVERSIGHT COMMITTEE ON 

RECORDS: 

NAME OF COUNTY ADOPTING RETENTION SCHEDULE: 

PRINTED NAME: Jim Corridan 

CHAIRPERC O:tJE \fu/~ COMMI~S:ON ()F.;~C. R\lRDS: PRINTED NAME: 

SIGNATURE ' '~.A6LLL ~d~~...... ~---+__l_i_i_C_f..e_/-,,-,-ut:-,=,-?_'R--"~--'_I---'---'--____........_m--c 

m 

SECRETARY OF THE COUNTY COMMISSION Of PUBLIC ReCORDS: PRINTED NAME: 

I S~U~u~.L d _~~--'~~_=-_L-__/Vi_ll_c._fu_e_I_t4_._B-_c_,t...t_/_n______--I 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

L Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 

form to the CJerk ofthe Circuit Court ofthe County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. 

2, Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 

general retention schedule (GEN) 


3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 

Transfer Certain Public Records (PR-1), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 

INDIANA COMMISSION ON PUBLIC RECORDS. 


GUIDELINES: 


Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 

Security/original rolls of microfilm to be stored offsite in secure location, Duplicate rolls for office use. 

Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

included forms, 


STATE BOARD OF ACCOUNTS forms ;;nr,rmJPNfor use in lieu 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted July 14, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records 
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___ ______ 

Public Libraries Retention Schedule (LIB) 

Indiana Commission on Public Records- County Records Management 


DATE ADOPTED BYTHE COUNTY COMMISSIONO~ 
PUBUC RECORDS: 

NAME OF COUNTY ADOPTING RETENTION SCHEDULE:DATE APPROVED BY THE OVERSIGHT COMMITIEE ON 

RECORDS: I 

2010 ~~r£tv d 1/ Ott()/() I 
~~:C~~~_~'=~~. _~~~~~___~~~~~~~~~~~__~________-L~~~ 

DIRECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS PRINTED NAME: Jim Corridan 
I . 

SIGNATURE 
~~~~~~- ....... --. 


iii~::::::[ililML?Qf~~:~--1L-,-. -+-P_R_INT_~_DN_~_~_~_'~,-C_lr_l-,e,-:_(_l-,e=--~('K ~_~_~-\v~af)
I SECRETARYO~r COUNTY COMMISSION;F PUBlIC.RECORDS: PRINTED NAME: ,-.J 

I SIGNATUR:;/?Ll~C!/td/?L a ,t-G~~fY!yu' IVlILlu~1 If I j)'-OUJll
I' ...... .-.L.'.:.=::.....-=--=--------------------------------------------I 

iI THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of 


the form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street 


W472, Indianapolis, IN 46204. 


2 Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 

general retention schedule (GEN) 


3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 

Transfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 

INDIANA COMMISSION ON PUBLIC RECORDS. . 


GUIDELINES: 


Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 


Rule 6 ((ou rt Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 

Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

included forms. 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted September 22,2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records 
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County Recorder Retention Schedule (RE) 

Indiana Commission on Public Records - County Records Management 


~~--""""""""""""'~-------------r-----------------,----~--- - ..... 
APPROVED 8Y THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC 

RECORDS: 

D,RECTOR/STATE ARCHIVIST, IND,ANA COMMISSION ON PUBUC RECORDS PRINTED NAME: Jim Corridan 

SiGNATURE 
PRINTED NAME: 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of 
the form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street 
W472, Indianapolis, IN 46204. 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 
general retention schedule (GEN) 

3, All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 

Transfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 

INDIANA COMMISSION ON PUBLIC RECORDS, 


GUIDELINES: 

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). ' 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record, 


Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

included forms. 


for use in lieu of rl><r'ril,,.,rl forms are to the same retention STATE BOARD OF ACCOUNTS forms 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted May 19, 2010 by the Oversight Committee on Public Records/Indiana Commission on Public Records 
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___ 

Special Districts Retention Schedule (SD) 

Indiana Commission on Public Records - County Records Management 


DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLlc~~1 
RECORDS: I 

~ __~~~-,--,,",,-,,'-,-...L;.A.<'-L~~~4~ 
PRINTED NAME: Jim Corridan 

PRINTED NAME: 

0. f .... y .. ...C s: 

DATE APPROVED BY THE OVERSIGHT COMMITTEE ON 

PUBLIC RECORDS: 

NAME OF COUNTY ADOPTING RETENTION SCHEDULE: 

.~",,-+~~__ 

......T.'lUT ...COMMISSION OF FWlU.( R.E ...OR~~~~lkU·~~_~~~__·_~_i_C_~(I_e_._r~~~·.~._h_~_0~m~'L~~~
.
 

SE.CRfTARYOF;'tif'".COUNTYCOMMISSIONOF/U.BL~EC~ .- -A, 3· rO(j/~1
PRINTED NAME: 

_SIGIVATURE~)U-~LtIj~<-~ Mlclld'~! ~~~_"_ __---1 

I 
I THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 

form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. ' 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking fo r is not listed, refer to the 
general retention schedule (GEN) 

3. All records not listed on these approved schedules can be destroyed or transferred only by completing a Request for Permission to Destroy or 
Transfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS. 

GUIDELINES: 


Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 


Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one {l} form must be retained for the longest retention period for 

included forms. 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 


The Special Districts General Retention Schedule has been prepared in accordance with the STATE BOARD OF ACCOUNTS Accounting and Uniform 
Compliance Guidelines Manual for Special Districts for use by the following entities: 
1. Conservancy Districts 
2. Regional Water, Sewage And Solid Waste Districts 

3. Solid Waste Management Districts 

4. Fire Protection Districts 
5. Airport Authorities 

6. Public Transportation Corporations 

7. Regional Planning Commissions 

8. Other Special Districts, Su<;h As Port Authorities, Flood Control Districts, Building Authorities, Fire Protection Territories, Water Authorities or any 
other district required to follow state statutes and audited by the State Board of Accounts. 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 
Adopted June 23,2010 by the Oversight Committee on Public Recordsllndiana Commission on Public Records 
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Township Trustee Retention Schedule (TT) 

Indiana Commission on Public Records - County Records Management 


DAn APPROVED BY THE OVERSIGHT COMMITTEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BY THE COUNTY COMMISSION OF PUBLIC 

PUBLIC RECORDS: RECORDS: 

: . 

SIGNA TURf 

PRINTED NAME: 

'~"f\~c·h.e lie 
PRINTED NAMIi1 ; cJ1L tel 

I 


MAY 2010 
D,RECTOR/STATE ARCHIVIST, INDIANA COMMISSION ON PUBLIC RECORDS 

SIGNATURE 

,J;17~~~UB_Ll_---r--... --I.....~"'" 
I SECRETARY OF THE COUNTY COMMISSION OF PUBLIC RECORDS: 

~_~GJ!ATUREn~/ c:Ltt, C;t3~~ 
THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1. Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 
form to the Clerk of the Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. 

2, Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 
general retention schedule (GEN) . 

3, Ail records not listed on tliese approved schedules can be destroyed or transferred only by completing a Requestfor Permission to Destroy or 
Transfer Certain Public Records (PR·l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS. 

GUIDELINES: 
Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 
Rule 6 (Court Records). 

Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 

Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use, 

Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 
included forms. 

Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted May 19, 2010 by the Oversight Committee on Public Recordsllndiana Commission on Public Records 
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, County Treasurer Retention Schedule (TR) 

Indiana Commission on Public Records - County Records Management 


BY THE OVERSIGHT COMMITIEE ON NAME OF COUNTY ADOPTING RETENTION SCHEDULE: DATE ADOPTED BYTHE COUNTY COMMISSION OF PUBLIC 
RECORDS: 

; "\/0 tf.&j o('~, eta/g~ 
PRINTED NAME: Jim Corridan 

~~ PRINTED NAME:-~ChAIRPERSON OF THE CO' , TY COMMISSIONGIi'£VBLlC REF)lRDS: 

SIGNATUR( l ,?·dllA ~ '-,' ~__-j-_~_'_n--=-tc_J_"'f:_?(_lt:_/)__r\=),--'_'_,_;=_-=-_c_'~'+'(------,-Y')::::,_1/'--'.1--1 
SECRETt,RY OF THE COUNTY COMMISSION OF PUBLIC RECORDS: PRINTED NAME: ~ ,A 
SIGNATURE QrCLe4:.<t:tL {l ~~ /VI (C/Ul e/ 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Instructions: 

1 Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State Form 44905 and distribution of copies of the 
form to the Clerk ofthe Circuit Court of the County and to the INDIANA COMMISSION ON PUBLIC RECORDS, 402 West Washington Street W472, 
Indianapolis, IN 46204. 

2. Officials should first reference this office-specific retention schedule. If the form/record series you're looking for is not listed, refer to the 
general retention schedule (GEN) 

3. AI records not listed on these approved schedules can be destroyed or transferred only by completing a Request for PermiSsion to Destroy or 
Transfer Certain Public Records (PR-l), State Form 30505, and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS. 

GUIDELINES: 

Permanent records may be maintained either in the original format or on microfilm that meets standards outlined in 60 lAC 2 or Administrative 

Rule 6 (Court Records). 


Microfilmed records may be deposited or transferred according to the retention period outlined for that record. 


Security/original rolls of microfilm to be stored offsite in secure location. Duplicate rolls for office use. 


Electronic records and computer printouts that include data from more than one (1) form must be retained for the longest retention period for all 

included forms. . 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to the same retention requirements. 


THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 

Adopted May 19, 2010 by the Oversight Committee on Public Recordsllndiana Commission on Public Records 
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the 
W472, Indianapolis, IN 

2. All 
completing 

INDIANA PUBLIC SCHOOLS GENERAL RETENTION SCHEDULE 

INDIANA COMMISSION ON PUBLIC RECORDS 

COUNTY RECORDS MANAGEMENT 


Date adopted by the County Commission of Public 
Public Records 

tIIame of county adoptlng retention schedule Date approved by the Oversight Committee on 
Records 

Revised April 20, 2005 

(J/(J 

Director, Indiana Commission on Public Records/State Archivist 

Signature Printed name 
.' 

~hairperson of the County Commission of Public Records 

Is;g"~~il< ~0k 
IS:;'.,'" of the Cocol, Comm;,,'oo of P"bile R.:::? 

Printed name 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY 
COMMISSION OF PUBLIC RECORDS. 

INSTRUCTIONS: 
1 Records listed on this schedule may be destroyed upon completion of a Notice of Destruction, State 
Form 44905 and distribution of copies of the form to the Clerk of the Circuit Court of the County and to 

INDIANA COMMISSION ON PUBLIC RECORDS I STATE ARCHIVIST, 402 West Washington Stree.t 
46204. 

records NOT LISTED on this approved schedule can be destroyed or transferred only by 
a Request for Permission to Destroy or Transfer Certain Public Records (PR-1L State Form 

and by obtaining approval of the COUNTY COMMISSION OF PUBLIC RECORDS and the 
INDIANA COMMISSION ON PUBLIC RECORDS I STATE ARCHIVIST. 


GUIDELINES: 

Permanent records may be maintained either in the original format or on microfilm that meets standards 

outlined in 60 lAC 2 or Administrative Rule 6 (Court Records). 


Microfilmed records may be DEPOSITED OR TRANSFERRED according to the retention period outlined 

for that record. 


Electronic records and computer printouts that include data from more than one (1) form must be 

retained for the longest retention period for all included forms. 


Any STATE BOARD OF ACCOUNTS forms approved for use in lieu of prescribed forms are subject to 

the same retention requirements. 



